Setting up a Virtual Print Driver.

A1 using Microsoft Office Document Image Writer — step-by-step

Microsoft Office 2003 needs to be already installed on the PC on which you intend to set up
this Virtual Print Driver. This is normally provided by the Health Board IT Dept.

1. Go to Settings — Printers and Faxes (or Settings — Control Panel — Printers and Faxes)
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Patient Summaries in Docman (for Docman Transfer Project)

Docman practices are encouraged to include a Data Protection Summary of a departing
patient's records with the Docman documents. This is a benefit to the receiving practice
Howewver, the need to print out this long (very long) document and then scan itinis bad

for the environment, wasteful of resources and time consuming. As such, itis unpopular.

et

SCI Gateway referral letters, and SCCRS results can already be saved as afile to the
computer desktop and then dragged into Docman. Unfortunately, GPASS Summaries are
not in a format that can be read by Docman so this option is not easily available. These
instructions provide a workaround to this problem.
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The initial instructions, to set up a virtual print driver can be a bit tricky but only need to be
Stagetvilettey done once.

Programs Setting up a Virtual Print Driver.
Microsoft Office 2003 needs to be installed on the PC on which you intend to set up the
Documents virtual print driver.

Search

Help and Support Aa Taskbar g dd, remove, and configure local and network printers and
Fsx printers.
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Windows XP Professional

Shut Down...

2. Select File — Add Printer
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3. You should get the Add Printer Wizard. Click Next.
Select Local printer attached to this computer.

Make sure the ‘Automatically detect and install my Plug and Play printer’ box is unticked.

Local or Network Printer
The wizard needs to know which type of printer to set up.

Select the option that describes the printer you want to use:

¢+ {Local printer attached to this computer

I~ Automatically detect and install my Plug and Play printer
" A network printer, or a printer attached to another computer

- To set up a network printer that is not attached to a print server,
\l) use the "Local printer' option.

< Back I Next > I Cancel I

4. In the Use the Following Port option, select Microsoft Document Image Printer Writer Port

Select a Printer Port
Computers communicate with printers through ports.
Select the port you want your printer to use. |f the port is not listed, you can create a
new port.
' Use the following port: |LPT1: (Recommended Printer Port) ;I

LPT1: [Recommended Printer Port)
Note: Most computers ul LPT2: (Printer Port)
The connector for this p| LPT3: (Printer Port)
COM1: (Serial Port)
— COM2: (Serial Port)
AL COM3: (Serial Port)
N ~ . |COM4: [Serial Port)
- = |FILE: (Print to File)

DOT4 001 (hp Laserlet 1320 series

Document Imaging “writer Port: [Local Port)

" Create a new port:
Type of port: |L.;..;;.a| Port =

< Back l Next > I Cancel l

5 Select and install a generic manufacturer and use generic/text only printer type

Install Printer Software
The manufacturer and model determine which printer software to use.

A Select the manufacturer and model of your printer. If your printer came with an installation
&é disk. click Have Disk. If your printer is not listed. consult your printer documentation for
compatible printer software.

M anufacturer l - I Printers -~

Fuijitsu £Generic / Text Only

L —' | ¥ Generic IBM Graphics Spin

GZ:;:;;E[ 55¥ Generic IBM Graphics 9pin wide |-

HP 5g¥ MS Publisher Color Printer

-9 =l =y iac oot i (=l
=¥ This driver is digitally signed. Windows Update I Have Disk... ]

Tell me why driver signing is important

< Back I Next > I Cancel l




6 Keep the printer name simple (keep it as generic/text only).
Make sure the box to use this as default printer is marked No.
Then click Next.

Name Your Printer
You must assign a name to this printer.

Type a name for this printer. Because some programs do not support printer and server
name combinations of more than 31 characters. it is best to keep the name as short as
possible.

Printer name:
IGeneric / Text Only

Do you want to use this printer as the default printer?

T Yes

< Back I MNext > I Cancel I

7 DO NOT share this printer.

8 DO NOT print a test page.

9 Then finish.

10 Go back into Printers and Faxes (See step 1) and Right click on the new Generic / Text
only printer. Choose Properties
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11 Click on Ports tab and select Microsoft Office Imaging Driver Port

& Generic / Text Only Properties 21|

Device Settings I Printer Commands | Font Selection I
General I Sharing Ports l Advanced | Security |
5\

&é Generic / Text Only

Print to the following port(s]. Documents will print to the first free
checked port.

Port l D escription l Print ;I
O] com3z: Serial Port

O coma: Serial Port

O comi: Serial Port sCCr:

O FILE: Print to File

(| DOT4_001 hp LaserJet 1320 se... hplL

"= hMicrosoft Document Imaging Wri... Local Port

<| |

Add Port.... I Delete Port | LConfigure Port... I

I Enable bidirectional support
I Enable printer pooling

| ok | cencel | Apply |

12 Click on “Advanced” tab and change the driver to Microsoft Office Document Image Writer
21 ]

Device Settings | Printer Commands | Font Selection I
General | Sharing I Ports Advanced I Security

{* Always available
¢~ Available from | oo:00 = 1o o0 .

Priority: |1 _:l

Driver: |Generic / Text Only LI New Driver... |

———Acrobat PDFPwriter
ol Brother HL-5140 series
St Generic / Text Only Sz
" 5|hp LaserJet 1320 PCL 6
HP LaserJet 2430 PCL 6
O Microsoft Office Document Image ‘Writer Drive
" Print b' Lhaads

I~ Hold mismatched documents

[V Piint spooled documents first

I~ Keep printed documents

[V Enable advanced printing features

Printing Defaults... | Print Processor... | Separator Page... |

| OK I Cancel I Apply |




Click on Apply.

13. Go into the General Tab and on that click Printing Preferences

& Microsoft Office Document Image Writer Driver Prop 21 x|
Color Management | Security | About I

General | Shaing |  Potts | Advanced

1\

@ IMicrosofl Office Document Image Writer Driver

Location: I

Comment:

Model: Microsoft Office Document Image ‘Writer Driver

~ Features
Color: Yes Paper available:
Double-sided: Unknown d

Staple: Unknown

Speed: Unknown

Mazimum resolution: 300 dpi Ll
{Printing Preferences...: Print Test Page I
0K | Cancel | Apply |

14 In the Advanced tab of the printing preferences screen, set the output to TIFF and to
100dpi, and set the default folder to Your Desktop:

Print 21 x|

& Microsoft Office Document Image Writer Driver

Page Advanced | About |

Set preferences for document images.

— Output format
" MDI - Compressed Document Format

[V Compress images in the document
¢ TIFF - Monochrome Fax
| Standard (100 DPI) =~

— Default folder

|C:'\D ocuments and Settings'46541sean‘\Desktop

oK Cancel Apply Help

15. Press OK, then OK again.
You are now set up.



A2 — using Microsoft Office Document Image Writer

— concise text only instructions for more experienced users

Installing the Microsoft Document Image Printer Writer

Run Setup again for Office using the CD or network-installed setup files.

In the Maintenance Mode Options Setup dialog box, select the Add or Remove Features option, and then click
Next.

In the Custom Setup Setup dialog box, select the Choose advanced customization of applications check box,
and then click Next.

In the Advanced Customization Setup dialog box, click the plus sign (+) next to Office Tools in the list of
applications and tools.

Click the symbol next to Microsoft Office Document Imaging, and then click Run from My Computer on the
shortcut menu.

In the Setup dialog box, click Update.

Go into the General Tab and on that click Printing Preferences, then the Advanced tab (of the printing
preferences screen)

Set the output to TIFF and to 100dpi, and set the default folder to your Desktop.

Click OK then OK again

Re-Installing the Microsoft Document Image Printer Writer

Go to Control Panel, "Printers and Faxes", Add Printer

Select "Local printer attached to this computer”, and remove the tick from "Automatically detect and install my
Plug and Play printer".

Click Next

Open the Port drop down box and select "Microsoft Document Image Printer Writer Port"

Click Next

Select the Generic manufacturer.

Highlight the "Generic Text/Only" printer.

Click Next

Type printer name "generic/text only "

Make sure the box to use this as default printer is marked No.

Do not share the printer

Do not print a test page.

Click Finish

Right click on "Microsoft Office Document Image Writer" printer icon and select Properties.

Click on the "Advanced" tab and change the driver to "Microsoft Office Document Image Writer".
Check that the output is set to TIFF and to 100dpi, and the default folder to your Desktop.

Click on Apply and Press OK



B — using any Acrobat printer driver

These are widely available via a Google search.

Most of them in their free versions are licenced only for personal use and we have found only one that
is explicitly licenced for commercial use:

http://www.dopdf.com/

You may also try

http://www.verypdf.com/

http://pdf995.com/download.html
http://www.pdf24.org/en/creator.html
http://www.filesland.com/companies/PDF-Bean-Inc/PDF4Free.html
http://www.docudesk.com/support_files.shtml?id=0

None of these are tested by SCIMP.

Installation is usually simple — beware to not set it to be default printer as some setups suggest.
Some will support selecting a suitable “resolution” e.g. dopdf can be set to 94dpi, which is ample for
on-screen detail while making a smaller filesize.

As Acrobat licences are already held by Scottish NHS for similar software it is under investigation if
these can be used similarly.



