
How to save referrals onto Docman 

 

•        After sending SCI referral re-open referral and press save tab. 
•        Save referral to desk top (or designated file) 
•         use Select Document from middle button of Docman toolbar – directly imports the webpage 

as an .html file from Desktop into Docman 

•         file in Docman as usual, use National Folder “Referrals” 

 


